November 8, 2008
To,

The Manager

Citibank N.A.

Insert branch name here
Insert city name and pin code here
Sub: Closure of my Citibank Suvidha Savings Account No. Insert your account number here.

Dear Sir/Madam,

I wish to close my Citibank Suvidha Savings Account No. Insert your account number here on account of personal reasons. In this regard, please find enclosed:

· My Citibank Debit Card

· My checkbook with unused check leaves

The closure proceeds may please be dispatched according to policy. Kindly do the needful and oblige.

Thanking you,

Yours truly,

Insert your name here
Insert your mailing address here
Tel: Insert your mobile number here
Email: Insert your email address here
